Insert the Name of Long-Term Care Home Family Council

Notice of next Insert the Name of Long-Term Care Home Family Council Meeting.
Hello Friends, Families and Representatives of Residents at Insert the Name of Long-Term Care Home
Thank you to all of you who attended our inaugural Family Council Meeting. We successfully voted in a Council led by (insert name of Chair of Family Council), and we look forward to more families lending a hand as we get to know each other. Please connect with Family Council: (insert family council email)
Family Council is grateful to serve and support its family members. The council is guided by its Terms of Reference (insert hyperlink to the TOR), which define “who we are and what we do”. Its culture is also shaped by its Code of Conduct (insert hyperlink to the CoC), which reminds us how important relationship building is in the process of engagement to be effective in our advocacy.
Minutes of our inaugural meeting are attached.
Our Family Council will be most effective if we have families participating. Please SAVE THE DATE for our next meeting. 
Date:
Time:
Place:

We look forward to sharing our lived experiences and observations through the lens of our residents for the sake of continuous quality improvement.
Family Council aims to schedule meetings, include agenda topics, and invite speakers that address your ideas and concerns. Please let us know what matters to you: (insert family council email)
Agenda for our upcoming meeting:
1. [Subject of discussion]
2. [Subject of discussion]
3. [Subject of discussion]
4. [Subject of discussion]
5. [Subject of discussion]
[Include link to the meeting if virtual]
[Consider including a housekeeping message: Please ensure you have your virtual profile set with your full name (not iPad) so we know we are admitting entrance to a person) (As well, we ask you to remain on mute until it is your turn to speak to avoid any background distraction)]
[Conclude the letter by thanking the readers and reminding them to be present for the meeting.]
[Sincerely,]
[Your name]
[Your title]
[Email address]
