
Insert the Long-Term Care Home Name Family Council – Nominations, and Insert the Month of Election

The nominations for the position of Chairperson, Vice Chairperson, and Secretary-Treasurer will be taken from the floor at the Insert the Month of Election meeting. A member can nominate themselves. 
Members unable to attend the Insert the Month of Election meeting can send an email to the council executive nominating a member before the Insert the Month of Election meeting. Before you nominate a member in advance of the Insert the Month of Election meeting or nominating from the floor at the Insert the Month of Election meeting, you must reach out to the person ahead to determine if they will accept your nomination. If the nominee accepts but is NOT able to attend the Insert the Month of Election meeting, they must send an email to the council executive prior to the Insert the Month of Election meeting confirming their acceptance of the nomination. If the nominee attends the Insert the Month of Election meeting, they can state their acceptance of their nomination from the floor.
AFTER all nominees have had a chance to accept, if more than one member has been nominated and accepted the nomination, there will then need to be a vote taken to determine who is elected. If there is only one nominee who has accepted the nomination for a particular executive position, that person will take office by acclamation.

The newly elected executive* will take office at the Insert Next Month of Election meeting. 
* See resource document 3b: Sample of Council Roles (Governance)

Council Executive positions are as follows:
Chairperson:
· Respectfully represents the insert name of care home Family Council.
· Follows the Terms of Reference adopted by the Council. 
· Handles all council correspondence.
· Prepares Meeting Agenda with the council Secretary. 
· CHAIRS the council meetings – keeping order in the meeting. 
· Receives, reviews and revises meeting minutes provided by the Secretary-Treasurer.
· Sends a copy of the meeting minutes to members and to the facility Manager.

Vice Chairperson:
· Assists the Chairperson as needed and acts as Chair when the Chairperson is absent.
· Respectfully represents the insert name of care home Family Council.
· Take minutes at a council meeting if the Secretary-Treasurer is not present.

Secretary-Treasurer:
· Takes minutes at each council meeting. 
· Prepares minutes and submits to the Chairperson.
· If any fundraising, would keep record of funds (We have never done any fundraising and have no council bank account)

