
This is a sample email from the long-term care home to all resident contacts on record, inviting them to the first meeting of the Family Council - Feel free to make this your own!


Good afternoon, Insert the Name of Long-Term Care Home Families & Friends,
[image: ]
We look forward to your attending our introductory meeting of the Insert the Name of Long-Term Care Home Independent Family Council scheduled for Insert DAY/DATE/TIME.

If you plan to attend in person, we will be meeting:
NAME, ROOM, AND ADDRESS.

 If you plan to attend by Zoom:
The virtual access has been provided below:
Insert the Zoom Link

We welcome (insert name of person/guest) as our Guest and Facilitator. There will be lots to share and discuss. Our council will be self-led, self-determining, and democratic as per Ministry of Health guidelines.

Please take some time to read over the draft Terms of Reference and Code of Conduct attached. They will be referred as part of the voting in the Family Council. In addition, please refer to the Council Executive “roles” document attached. We are very hopeful some of you will consider volunteering for a position in Council, lending as much or as little time as you have to this opportunity.

Our inaugural family members who have led us to this point are:
LIST NAMES AND THEIR ASSOCIATION WITH CARE HOME
If you are interested in being the executive, please send your expression of interest to ____
All positions are open at this point, including Chair, Vice-Chair & Secretary.*
We look forward to working collaboratively with our Family Council and enjoy forging deeper relationships with our residents and families through conversations with this council. 

Topic: Insert the Name of Long-Term Care Home Family Council Meeting
Time: DAY/MONTH/YEAR TIME, Insert the Name of Long-Term Care Home LOCATION (If hybrid)

Join Zoom Meeting 
Insert the Zoom Link
Meeting ID: Insert the Meeting ID
Passcode: Insert the Passcode
Dial by phone
Meeting ID: Insert the Meeting ID
Passcode: Insert the Passcode
Find your local number: https://us02web.zoom.us/u/keCugETYGT






Meeting Agenda.pdf[image: ]
109 KB

Terms of Reference Family Council.pdf[image: ]
136 KB

Executive position duties (Chair, Vic-Chair, Secretary).pdf[image: ]
133 KB

Code of Conduct for Family Council Members.pdf[image: ]
100 KB






image3.png




image1.png




image2.png




